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	Job title
	Impact Investment Analyst

	Reports to
	Director of Impact Investment


Company Description
ASSETS is a non-profit organization focused on transforming communities through business. We are a diverse team of experts with extensive experience in entrepreneurship, social change, and economic development.
We provide training, 1-on-1 coaching, and financing to entrepreneurs and leaders looking to start or grow their business and improve their community. Our mission is to create economic opportunity and cultivate entrepreneurial leadership to alleviate poverty and build vibrant, sustainable communities.
In addition, we have added LANCASTER WORKS which is wholly-owned by ASSETS, and is Lancaster County’s first and only full-service pending B Corporation social enterprise employment agency.  Our focus is to provide career placement and wrap-around support services for local residents who might otherwise struggle to find meaningful work that pays a livable wage.  Our services enhance each worker’s ability to succeed in identifying and navigating a path towards their goals!
Position Summary
ASSETS believes in the power of business to transform communities.  Providing financing to these businesses is a key element to allowing them to launch and grow, both in revenues and in community impact.  For this reason, we are committed to building a $5 million impact investment fund.  The Impact Investment Analyst is a key position for the growth and success of this fund.
The Impact Investment Analyst will have a specific focus on processing, underwriting, and reporting of loans, as well as providing one-on-one technical assistance and training for borrowers.  All ASSETS financing products are supported by this position, including Lending Circle Microloans, Fast Track Microloans, and Social Impact Loans. Additionally, this position will take the lead on preparing and presenting reports and recommendations to loan officers and loan review committee. Finally, the Impact Investment Analyst will analyze the social and environmental impact of potential loan recipients, using the B Corporation Impact Assessment, ensuring that resources are being allocated to the most impactful businesses. 
As the Impact Investment department of ASSETS grows, this position will have the opportunity to grow in equal measure. As such, candidates should demonstrate strong leadership skills and an entrepreneurial spirit. 
Primary Responsibilities 
· Reviews personal credit history, assists entrepreneurs in identifying basic tools to improve their credit, makes referrals to credit counseling services. Leads credit counseling sessions with clients.
· Develops and analyzes all types of credit information on all types of loans.

· Schedule meetings and collect required documentation from entrepreneurs.
· Performs loan processing, underwriting, and reporting duties.

· Prepare all closing documents and prepare files for closings.

· Prepare loan packages for the Loan Review Committee.

· Ensures that all operating policies and procedures are followed in accordance to the ASSETS Underwriting and Policies and Procedures manual as well as any additional Small Business Administration and/or other grant/funding requirements. 

· Provides one-on-one technical assistance and group training to borrowers and prospective borrowers.

· Reporting on all technical assistance data, including loans and investment info, demographics, credit improvements and social and environmental impact.
Minimum Qualifications

Qualifications include:

· Commit to the mission and programs of ASSETS.
· Previous experience in business required; lending experience preferred.

· Established track record of taking initiative.

· Entrepreneurial Spirit.

· Strong organizational and time management skills.

· Excellent networking ability.

· Strong oral, written, and public communication skills.

· Bilingual (English/Spanish) preferred.

· Bachelor’s degree in relevant field or requisite work experience.

· Adaptive, resilient personality a plus.

· International experience and cross-cultural skills preferred.

· Competency in MS Office Suite.

Working conditions
ASSETS and Lancaster Works are both office-based organizations.  You may share a room with other staff, or even work in a large area alone. The work can be challenging at times with responsibilities for meeting targets and deadlines. Dress can be business casual to professional depending upon occasion. The noise level in the work environment is usually quiet to moderate.
Physical requirements

The physical demands are typical of an office setting. Reasonable accommodations may be made to enable individuals with disabilities to perform the functions. 
Note
This job description in no way states or implies that these are the only duties to be performed by the intern(s) incumbent in this position. Intern will be required to follow any other job-related instructions and to perform any other job-related duties requested by any person authorized to give instructions or assignments. All duties and responsibilities are essential functions and requirements and are subject to possible modification to reasonably accommodate individuals with disabilities. To perform this job successfully, the incumbents will possess the skills, aptitudes, and abilities to perform each duty proficiently. Some requirements may exclude individuals who pose a direct threat or significant risk to the health or safety of themselves or others. The requirements listed in this document are the minimum levels of knowledge, skills, or abilities. This document does not create an employment contract, implied or otherwise, other than an “at will” relationship.
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